
[-I COUNCiL COMMUNICATION 

MEETXNG DATE: March 6, 1 9 9 1  

PREPARED BY: Joanne Narloch, Personnel Director 

RECOMMENDED ACTION: Adopt attached resolutions to approve establishing new 
cLassifications, job specifications, and salaries for 
Deputy City Clerk, Personnel Technician, Police Records 
Clerk, and Purchasing Assistant. 

SACKGIIOUND INFORMATICN: In August of 1990 a classification study authorized by 
the City Council was conducted of the Administrative 
Clerk job series by Carl Seymour of the H u m a n  Resource 
Compensation and Management consulting firm. As a result 

of this study, several changes were recommended by Mr. Seymour. The city and union 
agreed to recommend these results. These recommendations included establishing the 
following new classifications: Deputy City Clerk, Personnel Technician, policc 
Records Clerk and Purchasing Assistant. 

Although the salaries for these positions are subject to negotiation it was 
determined that it w a s  in the best interest of the City and the employees to 
recommend an adjustment pending the negotiation process in June. 

Based on a review of our comparable cities, it is recommended that the following 
salary ranges be established: 

Deputy City Clerk 

1530.73 1607.25 1687.62 17'71.99 1860.61 
A B C D E 

Police Records Clerk I 
A B C D E 
1364.48 1432.69 1504.32 1579.52 1658.50 

Police Records Clerk II 

1502.65 1577.83 1656.70 1739.51  1826.53 
A 13 C D r: -, 

THOMAS A PETERSON -cw- 

C I ~  Manager 

CC-1 







DEPUTY C I T Y  CLERK 

:,!arcn 6 ,  1391 

I - _  
DEFINITIGN : 

To p r o v i d e  complex and  s p e c i a l i z e d  o f f i c e  s u p p o r t  to  t h e  C i t y  C l e r k ' s  
o f f i c e ,  t h e  C i t y  C o u n c i i ,  a n d  o t h e r  c i t y  o f f i c e s ;  to perform or assist i n  a 
v a r i e t y  o f  mandated  C i t y  C l e r k  f u n c t i o n s ;  t o  p r o v i d e  h a d  d i r e c t i o n  a n d  
t r a i n i n g  t o  a s m a l l  g r o u p  of A d m i n i s t r a t i v e  C l e r k s  1/11 or related s t a f f ;  
and  t o  p e r f o r m  r e l a t e d  work cis r e q u i r e d .  

D I S T I N G U I S H I N G  CHARACTERISTICS: 

T h i s  is a s i n g l e  p o s i t i o n  c l a s s i f i c a t i o n  i n  t h e  C i t y  C l e r k ' s  o f f i c e ,  
r e q u i r i n g  d e p u t i z a t i o n  a s  J. Deputy  C i t y  C l e r k ,  and r e q x i r i n g  s p e c i a l i z e d  
knowledge a n d  s k i l l s  r e l a t e d  to  t h e  d e p a r t m n t .  T h i s  class f u n c t i o n s  as t h e  
d i r e c t  a s s i s t a n t  t o  t h e  C i t y  C l e r k .  a n d  h a n d l e s  t h e  more complex a n d  
specialized c le r ica l  a s s i g n m e n t s  o f  t h e  d e p a r t m e n t .  

SUPERVISION RECEIVED AND FAERCISED: 

T h i s  c l a s s i f i c a t i o n  works u n d e r  t h e  g e n e r a l  s u p e r v i s i o n  of t h e  C i t y  C l e r k .  
I n s t r u c t i o n s  r e c e i v e d  are g e n e r a l l y  i n  t h e  f o n n  of o b j e c t i v e s  and  d e s i r e d  
e n d  r e s u l t s ;  work r e v i e w  is based o n  e n d  r e s u l t s ,  and  d e t a i l s  of 
accompl ishment  are l e f t  to  t h e  incumben t ,  s u b j e c t  to l e g a l  a n d  p o l i c y  
r e q u i r e m e n t s .  

Incumbents  i n  t h i s  c l a s s i f i c a t i o n  may f u n c t i o n  as lead s u p e r v i s o r s  o v e r  a 
s m a l l  g r o u p  of a d m i n i s t r a t i v e  c le rks  a n d  related s t a f f ,  i n c l u d i n g  p l a n n i n g ,  
p r i o r i t i z i n g ,  a s s i g n m e n t ,  alzd review of w c r k ,  p r o v i d i n g  t r a i n i n g  a n d  
i n s t n x t i o n ,  c o r r e c t i n g  work i n  progress, a n d  p r o v i d i n g  i n f o r m a l  c o u n s e l i n g  
a n d  f eedback  to  employees  r e q a r d i n g  work i s s u e s .  

EXAMPLES OF DUTIES: 

D u t i e s  may i n c l u d e ,  b u t  are n o t  l i m i t e d  to ,  t h e  fo l lowi .ng :  

P r e p a r e s  or assists i n  t h e  p r e p a r a t i o n  a n d  d i s t r l b u t i o n  o f  C i t y  C o u n c i l  
mee t ing  and  o t h e r  ( e . g .  special s e s s i o n )  agenda ;  p r e p a r e s  and  
d i s t r i b u t e s  C o u n c i l  packets e n s u r i n g  a p p r o p r i a t e  s i g n a t u r e s  a n d  
a t t a c h m e n t s ;  posts meeting announcemen t s .  

resolutions and ordinances; s i g n s  a n d  seals r e s o l u t i o n s  a n d  o r d i n a n c e s  
i n  t h e  absence of t h e  C i t y  C l e r k .  

attests t o  m i n u t e s  i n  t h e  a b s e n c e  of t h e  City C l e r k .  

Records  Coui ic i l  votes; f i l e s ,  d i s t r i b u t e s  a n d  p u b l i s h e s  r e s u l t i n g  

Reads a g e n d a s ,  prepares C o u n c i l  corrxnunications,  a n d  t a k e s ,  t r a n s c r i b e s  and 

P r e p a r e s  C o u n c i l  chambers  for  m e e t i n g s ;  sets up  a n d  p r e p a r e s  r e c o r d i n g  

P r o v i d e s  secretarial  s u p p o r t  f o r  t h e  Mayor and Council members. 
P r o v i d e s  i n f o r m a t i o n  to t h e  publ ic ,  C i t y  s t a f f ,  a n d  o t h e r s  t h a t  requires t h e  

equipment; operates equipment i n  the absence of the C i t y  Clerk. 

u s e  o f  s i g n i f i c a n t  judqement  and  t h e  i n t e r p r e t a t i o n  o f  po l ic ies ,  r u l e s  
or p r o c e d u r e s .  

documents f rom d r a f t s ,  n o t e s ,  d i c t a t e d  t . apcs ,  or b r i e f  i n s t r - u c t i o r l s  
u s ing  a t y p e w r i t e r  or  word p r o c e s s o r ;  coniposcs c o r r e s p o n d e n c e ,  
p r o c l a m a t i o n s ,  and  b r i e f  r e p o r t s .  

0ver:;ees or p e r f o r m s  t h e  e s t a b l i s h i c g ,  o r g s n i z i r q  and  rnaint.onanco of 
c:ompl e x  d q m r t i n o n t a l  f i l i n g  :;yst.crnc a n d  rc?c:o~-d:; 

Perfoms varic:cls t . echnicn1  p r o c e s s i n g  of ~ O I Y I I S ,  i l p p l  i c a k  ion or proccdurcs  
rcrju;rlng in-c!c?ptt: subprofe:;:; ~ O I I * >  1 ~ - r i ~ - ~ ~ l t ~ c i y r ?  ot' t . 1 1 ~ 2  c?qi.?rtr~ci[~\.':; 
f u n c t i o n s .  

, i d n i n i s t r a t i v o  c l e r k s  or cl0::Ctly r e l a t e d  c l a s s i f  icatioris. 

Types complex a n d  s e n s i t i v e  c o r r e s p o n d e n c e .  reports, forms  a n d  s p e c i a l i z e d  

P r o v i d e s  d i r e c t i o n ,  t r a i n i n g ,  and work r e v i e w  t o  ;I small group of: 



’ CITY OF LODI 
DEPUTY CITY CLXHK -- . 

EXILbtPLES OF DUTIES (continued): 

L- 

Xecords and certifies official bids. 
!takes arithmetical or routine statistical computations related to 

department operations, payroll, and  budgets; collects fees, an2 issues 
receipts. 

filings, recording elections results, and related; netifies elected 
officials of filing deadlines, and receives, examines, and files 
conflict of interest filings. 

9ay ac t  as a receptionist, receiving, screening and directing cailers, and 
xi&inq appointments. 

Operates a wLtriety of standard office equipment- 

Assists i n  elections processes, including nomination filings, carpaign 

Knowiedge of: 
Policies and procechres related to City Cour?cil agenda, meetings, minutes, 
resolutions and ordinances; City Clerk election, campaign, and conflict of 
interest responsibilities. 
Office nanagement practices and prccedures. including €iling systems and the 
operation of stendard office equipment- 
Formats for typed materials. 
Basic business arithmetic, including percentages, dechals, and fisca 
recordkeeping. 
Correct English usage, including spelling, g r m a r ,  and punctuation. 
Basic business data processing principles and the use of word process 
other common commercial software. 
Lead supervisory 2rinciples and practices. 

- Ability to: 
Read and interpret rules, policies, anc! procedures. 

ncj and 

Organize, research and maintain vffice files and records. 
Deal tactfully and effectively with those contacted in the course of the 
work - 
Take and transcribe accurate official minutes. 
Make arithmetic calculations with speed and accuracy. 
Compose correspondence and related items from brief instructions. 
Use initiative and sound independent judgement within established widelines. 
Operate standard office equipment including word processing and centralized 
teleFhone equipment. 
w e  accurately at a net rate of 45 words per minute frcjm printed copy. 

EDUCATION AND EXPERIENCE: 

b y  combination equivalent to education and experience that would likely 
provide t h e  required knowledge and abilities would be yuali€ying. 
combinat i o n  is : 

A typical 

Separtzent O E  Hotor Vehicles. 



RESOLUTION NO. 91-35 :* 

________-___------------- 

A RESOLUTION OF THE LODI  CITY COUNCIL 
APPROVING PLACEMENT OF DEPUTY CITY C L E R K  AND 

PERSONNEL TECHNICIAN IN THE CONFIDENTIAL BARGAINING UNIT 

WHEREAS, the Deputy City Clerk and the Personnel Technician, 
during the regular course o f  the i r  dut ies ,  have access to  and prepare 
information related to  employer-employee relatior,s;  

NOW, THEREFORE, BE IT RESOLVED, the L o d i  C i t y  Council hereby 
authorizes the designation of Deputy City Clerk a n d  Personnel 
Technician t o  the Confidential b a r g a i n i n g  unit. 

Dated: Narch 6 ,  1991 

I hereby ce r t i fy  t h a t  Resolution No. 91-35 was passed and 
ad3pted by the Lodi City Council i n  a regular meeting held March 6 ,  
1991 by the following vote: 

Ayes: Council Members - Pennino, Pinkerton, Sieglock, Snider 

Noes : Council Melnbers - None 

a n d  Hinchman (Mayor) 

Absent: Council Members - None 

c3 /AL'LC/-L. 

Deputy City Clerk 

City Clerk 
for  Alice M. Reirnche 

91-25 



RESOLUTION NO. 91-34 

A RESOLUTION OF THE LODI C I T Y  COUNCIL 

AND SALARY RANGE FOR PERSONNEL TECHNICIAN 
APPROVING THE NEW CLASSIFICATION, JOB SPECIFICATIONS, 

RESOLVED, t h a t  the Lodi  City Counci l  does hereby approve the  new 
c l a s s i f i c a t i o n  and j o b  s p e c i f i c a t i o n s  f o r  Personnel Technic ian a s  showr, 
on E x h i b i t  A at tached hereto; and 

FURTHER RESOLVED, t h a t  the  Lodi  City Counci l  hereby approves the 
establ ishment  o f  the  f o l l o w i n g  s a l a r y  range f o r  t h i s  c l a s s i f i c a t i o n ,  
e f f e c t i v e  March 6, 1991: 

Personnel Technic ian 
A B C D E 

1607.26 1687.62 1771.99 1860.59 1953.65 

Dated: Harch 6, 1991 

I hereby c e r t i f y  t h a t  Reso lu t ion  No. 91-34 was passed and 
adopted by the Lodi Ci ty Counci l  i n  a r e g u l a r  meeting h e l d  March 5 ,  
1991 by the f o l l o w i n g  vote:  

Ayes : Counci 1 Members - Pennino, P inker ton,  Sieglock, Snider  
and Hinchman (Mayor) 

Noes: Counci l  Members - None 

Absent: Counci l  Members - None 

I ) )  1 :  I . .  i )\-- ,, ' il, )i . I  < 1. '1 
I .  

Jenni fer  M. Perrin 
Deputy C i ty  Clerk  

f o r  A l i c e  M. Reimche 
C i t y  Clerk  

91-34 

RES9134/TXTA.  02J 

- - . .. - _ _  
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PERSONSEL 'T1tCtiNICIAN 

TO perfom d v a r i e t y  of r e s p o n s i b l e  p a r i i p r o f e s s i o n a l  a n d  s u p p o r t  d u t i e s  
r e l a t e d  t o  erzployee b e n e f i t s ,  r e c m - t m e n t  a n d  e x a m i n a t i o n s ,  i n t e r p r e t a t i o n  
and  a p p l i c a t i o n  o f  policies a n d  p r c c c d n r e s ,  a n d  wage a n d  s a l a r y  
a c h i n i s t r a t  ion .  

DT STINGUISil  ING CFVWACTERISTICS: 

T h i s  c l a s s i f i c a t i o n  i s  d i s t i n g u i s h e d  f rom h i g h  l e v e l  clerical classes by t h e  
e x t e n t  and  n a t u r e  of r e s p o n s i b i l i t y  for  p a r a p r o f e s s i o n a l  funct i .ons related 
to  the C i t y ' s .  p e r s o n n e l  p r o q r m s .  and t h e  r e q u i r e m e n t  for  u n d e r s t a n d i n g  and  
i n t e r p r e t a t i o n  of f e d e r a l ,  s tate a n d  l o c o 1  laws. codes, r e g u l a t i o n s  a n d  
jmiicies - 

gJURVTSICN RECEIVED AND EXERCISED: 

T h i s  c l a s s i f i c a t i o n  works under  th -  q e n o r a l  d i r ec t im  of tho P e r s o n n e l  
Director or d e s i g n e e ,  and h a s  r e s p o n s i b i J i t y  for  a n  a s s i g n e d  area of 
p a r a p r o f e s s i a n a l  p e r s o n n e l  d u t i e s .  

T h i s  c l a s s i f i c a t i o n  may d i r e c t  t h e  work of c le r ica l  s t n f f  

EjrSJ-IPLES OF @UTIES: 

D u t i e s  may i n c l u d e ,  h u t  arc n o t  l i m i t e d  to,  t h e  € o l l o w i n q :  

p r o v i d e s  a wide  v a r i e t y  of i n f o r m a t i o . 1  to emp?oyees r e q u i r i n g  t h e  
i n t e r p r e t a t i o n  and  a p p l i c a t i o n  of policies, p r o c e d u r e s ,  p rograms.  
b e n e f i t s ,  g u i d e l i n e s ,  aild, r e g u l a t i o n s ;  p r o v i d e s  basic i n f o r m a t i o n  o n  
p e r s o n n e l  programs a n d  processes; p r e p a r e s  and m a i n t a i n s  i n f o r m a t i o n  
and  r e f e r e n c e s  for employees  a n d  t h e  public. 

problems a n d  answer  employee  q u e s t i o n s .  

and  p i a c i n q  a d v e r t i s i n g ,  a s s e m b l i n g  m a i l i n g  Lists, a n d  p r e p a r i n g  a n d  
i s s u i n g  c a n d i d a t e  n o t i c e s .  

C o n t a c t s  i r i su rance  carriers a n d / o r  t h i r d  p a r t y  a d m i n i s t r a t o r s  to r e s o l v e  

P r e p a r e s  r e c r u i t m e n t  materials i n c l u c i i n g  t y p i n g  job announcemen t s ,  w r i t i n g  

S c h e d u l e s ,  a d m i n i s t e r s  a n d  may score H r i t t e n  tests. 
Performs complex c a l c u l a t i o n s  related to  e x a m i n a t i o n  s ta t is t ics ,  s i c k  leave 

c o n v e r s i o n ,  CO9RA paymen t s  a n d  e l i g i b i l i t y  periods, b e n e f i t s  c o v e r a g e  
s n d  payments ,  r e t i r e m e n t  calculat ions,  a n d  related. 

immigra t ion  reform and c o n t r o l  act p r o v i s i o n s .  

b a r g a i n i n g  u n i t  c h a n q e s )  a n d  retirement p l a n  chanqes. 

l i a i s o n  between employees a n d  the c i t y ;  p r o c c s s e s  unemployment 
i n s u r a n c e  claims. 

Conducts  e x i t  i n t e r v i e w s .  
Types  c o n f i d e n t i a l  materials i n c l u d i y q  d i s c i p l i n a r y  l e t t e r s  arid materials 

Ar ranges  p a r t i c i p a n t s  a n d  scheclules q u a l i f i c a t i o n  a p p r a i s a l  b o a r d s .  
P r e p a r e s  and  ma i r i t a ins  3 v a r i e t y  of complex r e c o r d s  and  f i l o s  i n c l u d i n g  

f edera l  and s t n t c  r e p o r t i n g ,  a f f i r m a t i v e  ac t ion ,  p o s i t i o n  c o n t r o l ,  
s a l a r y  h i s t o r y ,  ncgo t . i a t e t l  ciqrccmetit5. p e r s o n n e l  f i l c s ,  cirid rc ia tcd 

Ccnduc t s  o r i e n t a t i o n s  f o r  new e m p l o y e e s ;  verifies c o m p l i a n c e  w i t h  

P r o c e s s e s  e n r o l l m e n t  forms; a n d  c w r d i n a t e s  b e n e f i t  ( o p e n  e n r o l l m e n t ,  

P r o c e s s e s  and c o o r d i n a t e s  l o n g  term J i s & i l i t y  a p p l i c a t i o n s ;  s e r v e s  as a 

r e l a t e d  to  meet and c o n f e r .  

inil  t t c r s . 
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CITY OF LODI 
' PETSONNEL TECHN I C I W 

- EX .I.PLES OF DUTIES (continued): 

Prepares and generates a variety of reports and statistical sunuaaries 
manually or using computer systems; tracks data and prepares reports 
related to departmental budget. 

Responds to requests for information from other organizations. 
Notifies departments of scheduled personnel actions which are due. 
Performs a v a r i c t y  of responsible clerical  work in support of the departsent 

including in-person and telephone reception, typing, preparation, 
duplication, assembly and distribution of documents, mail precessing, 
photocopying, and related tasks. 

X I N I W M  QUALIFICATIONS 

Knowledqe of= 

Fundamentals of t h e  laws, regulations and policies go-Jerning benefits, 
insurance, COBRA, equal opportunity employment, and City policies and 
procedures. 
Basic principles end procedures related to area of assigmnent such as 
insurance, benefits, retirement, recruitment and selection, and related. 
Systems and methods for recordkeeping and f i l e  maintenance. 
General office methods including t h e  operation of computers and standard 
office equipment. 

Ability to: 

Interpret, explain and apply complex regulations. rules and agreements. 
Administer paraprofessional aspects of personnel programs, such as 
insuraxe, benefits (inciuding COaRA). retirement, and recruitment and 
se lectian . 
Maintain confidectiality of personnel-related materials and issues. 
PerForm complex arithmetical and basic statistical calculations accurately. 
Prepare a variety of written reports, records, and correspondence. 
Establish and maintain effective working relationships with those contacted 
in the course of the work. 
Type accurately at a net rate of 45 words per minute from printed copy. 

EDUCATION AND EAPERIENCE: 

Any codination equivalent to education and experience that would likely 
provide the required knowledge ar.d abilities would be qualifying. 
conbination is: 

,A typical 

Education: 

Equivalent to completion of high school. 

Experience: 

Three years of responsible clerical exFeriencc which  h a s  providcd know lodge 
cf personnel department operations. 

'\. . J 0 B S F E 6 7 / TKT A. 0 4 P / HEC . D I H 
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RESOLUTIOPI NO. 91-42 

A RESOLUTION OF THE LODI CITY COUNCIL 

AND SALARY RANGE FOR PURCHASING ASSISTANT 
APPROVING THE NEW CLASSIFICATION, JOB SPECIFICATIONS, 

RESOLVED, that the Lodi City Council does hereby approve the new 
classificatioc and j o b  specifications for Purchasing Assistant as shown 
on Exhibit A attached hereto; and 

FljRTHER RESOLVED, that the Lodi City Council hereby approves the 
establishment of the following salary range for this classification, 
effective March 6, 1991: 

Purchasing Assistant 
A 0 C D E 

1524.43 1600.69 1680.71 1764.71 1852.98- 

Dated: March 6, 1991 

I hereby certify that Resolution No. 91-42 was passed and 
adopted by the Lodi City Council in a regular meeting held March 5, 
1991 by the f o l l o w i n g  vote: 

Ayes : Council Members - Pennino, Pinkerton, Sieglock, Snider 
and Hi nchman (Mayor) 

Noes : Council Members - None 

Absent: Council Members - None 

for Alice M. Reiniche 
City Clerk 

91-42 



CT'F'I OF I,ODI March 6.  1391 

i.. 

'YO p u r c h a s e  t -ou t ine  o f f  ice  s u p p l i e s ;  t o  m a i n t a i n  the c r ' f i c e  s i Jpp ly  s t o c k  and  
inventory; to  process arid f i l l  r e q u i s i t i o n s  f o r  o f f i c e  s u p p l i e s ;  to process 
i n v o i c e s  a n d  ma i r i t a in  r e c o r d s ;  and to p e r f o r m  r e l a t e d  dukies as r e q u i r e d .  

D 1 STZ:!GUI SH ING CHARACTERISTICS: 

? 'h i s  s i n g l e  p o s i t i o n  c l a s s i f i c a t i o n  is d i s t i n q u i s k e d  f rom h i g h e r  Level  
b u y e r s  and r e l a t e d  classes i n  t h a t  i t  is l i m i t e d  t o  p u r c h a s i n g  o f  r o u t i n e  
o f f i c e  s u p p l i e s ,  a n d  i n  t h a t  i t  al.so p e r f o r m s  c l e r i ca l  d u t i e s  ic! s u p p o r t  of 
t h e  d e p a r t m e n t .  It is d i s t i n g u i s h e d  f rom o t h e r  c!.erical p o s i t i o n s  by 
r e s p o n s i b i l i t y  f o r  p e r f o r m a n c e  of l i n i t e d  r o u t i n e  p r o f e s s i o n a l  buy ing  d u t i e s .  

SUPERVISION RECEI'IED A! EXERCTSED: 

G e n e r a l  s u p e r v i s i o n  is p r o v i d e d  hy t h e  P u r c h a s i n g  O f f i c e r  or Buyer. 

R e s p o n s i b i l i t i e s  may i n c l u d e  d i r e c t i n g  t h e  worK of c le r ica l  p e r s o n n e l  
a s s i g n e d  to t h e  u n i t ,  p a r t i c u l a r l y  o n  a p a r t - t i m e  or t empora ry  bas i s .  

EXAMPLES OF DUTIES: 

D u t i e s  m y  i n c l u d e ,  b u t  are n o t  l i m i t e d  to, t h e  f o l l o w i n g :  

S e c u r e s  and  compares  i n f o m a t i o n  r e g a r d i n g  price,  q u a l i t y ,  ava i i . ab i1 i t . y  ~ r . d  
r e l a t e d  i n f o m a t i o n  for a w i d e  v z r i e t y  o f  r o u t j . n e  o f f i c e  s u p p l i e s .  

Negotiates w i t h  v e n d o r s  r e g a r d i n g  terms, a n d  p u r c h a s e s  a n d  o r d e r s  s u p p l i e s .  
b u s i n e s s  c a r d s ,  p r i n t i n g ,  a n d  related items. 

Reviews r e q u i s i t i o n s ,  d e t e r m i n e s  needed  i t e m s ,  a n d  o b t a i n s  f r cm s t o c k .  
Deve l sps  a n d  m a i n t a i n s  i n v e n t o r y  and stockir-g s y s t e m s  for office s u p p l i e s ;  

d e t e r m i n e s  appropriate r e o r d e r  p o i n t s  a n d  i n i t i a t e s  r e o r d e r s ;  p e r f o r m s  
a n n u a l  o f f i c e  s u p p l y  i n v e n t o r y .  

r e c o r d s  a n d  logs  related to p u r c h a s i n g ,  s t o c k  movement, c h a r g e s  t o  
d e p a r t m e n t s ,  c o d i n g  of i tems ,  a n d  r e l a t e d .  

Codes and e n t e r s  data,  a n d  m a i n t a L n s  a v a r i e t y  of manual  a n d  c o m p u t e r i z e d  

P i c k s  up a n d  d e l i v e r s ,  or prepares i t e m s  f o r  d e l i v e r y .  
Compares p u r c h a s e  orders t o  i n v o i c e s  a n d  i t e m s  r e c e i v e d ,  €allows-up 

d i s c r e p a n c i e s ,  n o t e s  partials, recommends payment ,  a n d  f o r w a r d s  
approved  i n v o i c e s  to a c c o u n t i n g .  

Computes q u a n t i t i e s ,  d i s c o u r i t s ,  taxes, t o t a l s  a n d  e x t e n s i o n s .  
D i s c u s s e s  o f f i ce  s u p p l y  a n d  b u s i n e s s  c a r d  n e e d s  w i t h  r e q u e s t o r s .  
M a i n t a i n s  3 v a r i e t y  of p u r c h a s i n g  ;in? i n v e n t o r y  rclat-fxl f i l e s  and  f i l i n g  

Expedites and  c o o r d i n a t e s  d e l i v e r y  s c h e d u l e s ;  may assist w i t h  r e c e i v i n g .  
P r o v i d e s  teLephone  and  i n  p e r s o n  r e c e p t i o n ;  processes d e p a r t m e n t a l  m a i l ;  and  

May p r o v i d e  lead d i r e c t i o n  to c l e r i c a l  a s s i s t - a n t s .  

s y s t e m s .  

p r o v i d e s  r e l a t e d  c l e r i c s ?  suppor t .  for the dcpa r t rncn t .  



CITY OF LO31 
PU RCI'AS I NG ASS X STANp . 

MI N i I + U M  OU ALIF i CAT IONS 
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Knowledge of : 

B a s i c  p r i n c i p l e s  and p r a c t i c e s  of p u r c h a s i n g  - a  thc!  p u b l i c  sector.  
B a s i c  acccunt i r ,g  and recorc?keeping p roced i l r e s  . 
Sul -.Lies co.monly us' : i n  off  ice a p p l i c a t i o n s  ~ 

Appliczible policic., procedures and cedes. 
Kodern o f f i c e  p r a c t i c e s ,  i n c h d i n 9  t h e  o p e r a t i o n  of s t a n d a r d  o f f i ce  
equipment and  machinery.  

A b i l i t y  to :  

Secure and compare in fo rma t ion  r e g a r d i n g  p r i c e ,  q u a l i t y ,  quantity, ar,d o t h e r  
aspects of o f f i c e  supp ly  p u r c h a s i n g .  
Negotiate w i t h  vendors  t o  o b t a i n  t h e  most favorable terms and c o n d i t i o n s .  
Perform a r i t h m e t i c a l  computa t ions  r a p i d l y  a n d  a c c u r a t e l y .  
Type a c c u r a t e l y  a t  a n e t  rate of 4 5  words p e r  minu te  from p r i n t e d  copy. 
E s t a b l i s h  and ma in ta in  e f f e c t i v e  working r e l a t i o n s h i p s  w i t h  t h o s e  contacted 
i n  t h e  c o u r s e  of t h e  work. 
E s t a b l i s h  and m a i n t a i n  complex f i l i n g  sys t ems .  
Operate computer ized puxchasing and r eco rdkeep inq  sys t ems .  

EDUCATION AND EXPERIENCE: 

Any combination e q u i v a l e n t  to  e d u c a t i o n  and  e x p e r i e n c e  t h a t  would Likely 
p rov ide  t h e  r e q u i r e d  knowledge and abilities would be w a l i f y i n g .  
cozrbination is: 

A t y p i c a l  

Education: 

Equ iva len t  to complet ion o f  h i g h  s c h o o l .  

E Q e r i e n c e :  

Two years of r e s p o n s i b l e  c le r ica l  e i p e r i e n z e  which h a s  p r o v i d e d  a basic 
knowledge of purchas ing  and i n v e n t o r y  d u t i e s .  

LICENSES AND CERTIFICATES: 

Possess ion  of 
Department of 

JOBSPE68/TXTA 

a v a l i d  Driver's L i c e n s e  (c lass  C )  i s s u e d  from t h e  C a l i f o r n i a  
Motor Veh ic l e s .  



A RESOLUTION C F  THE LODI CITY C(JUP1CIL 
A P P R O V I N G  THE NEU CLASSIFICATION, JOB SPECIFICATIONS7 
AND S A L A R Y  RANGE FOR P O L I C E  RECORDS C L E R K  1/11 2nd II!  

R E S O L V E D ,  t h a t  the Lodi City Council does hereby approve t h g  cew 
classif icat ion and j o b  specifications f o r  Police Records Clerk I / i I  and 
111, as  shown on Exhibit A a n d  B respectively, attached hereto; afid 

FURTHER R E S O L V E D ,  t h a t  the L o d i  City Counci 1 hereby approves the 
establishment o f  the following salary range for  these c lass i f ica t ians ,  
e f fe r t ive  March 6 ,  1991: 

Police Records Clerk I 
A B C D E 

1364.48 1432.69 1504.32 1579.52 1658.50 

Police Records Clerk I1 

1502.65 1577.33 1656.70 1739.51 1826.53 
A B C D E 

Police Records Clerk I11 
A B C D E 

1584.31 1663.51 1746.69 1834 .OO 1925.74 

Dated: March 6 ,  1991 

I hereby ce r t i fy  t h a t  Resolution No. 91-41 was passed and 
adopted by the Lodi C i t y  Council in a regular meeting held Narch 6, 
1991 by the following vote: 

Ayes: Council Members - Pennino, Pinkerton, Sieglock, 
Snider and  Hinchman (Mayor) 

Noes : Council Members - None 

for  Alice M. Reimche 
City Clerk 

91-41 

2 E S9 1 4 1 / TXT A .  02 J 
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POLICE RZCORDS CLERK 1/11 
CEFIflITIOM : 

TO provide information and assistance t o  t h e  public in person and by 
tel-ephone; t o  maintain police department records; to process and type 2 
variety of records and reports; and to perforn related work as required. 

3 I S T  ISGUISHING CItAIWCT-RISTICS : 

Police iiecords Clerk I is an e n t r y  level classification. Incumbents learn 
and perform a variety of duties related to gathering, processing, 
maintainir,g and retrievinq police records and information, and assisting the 
public. This c l a s s  is flexibly-staffed with Police Records C l e r k  Xi; 
incurbents are e-xpected to advance to the higher level after s u c c e s s f u l  
perfornance at the I level, and denonstrating proficiency for performing at 
the hiqher level. 

Police Records Clerk I1 is the f u l l  working level of thc series, competent 
to perform the f u l l  scope of duties required. 

- SUPERVISION RECZIVED AND EXERCISED: 

Police Records Clerks 1 work initially under close supervision. AS 
experience and proficiency are  gained, there is grzater independence of 
action within establishej guidelines. Police Records Clerks Ii work under 
general supervision. 

These classifications do not exercise supervisory authority over other full 
time permanent employees. 

EXAMPLES OF DUTIES: 

Euties may include, but are not lirited to, the following: 

Operates a multi-line telephone system to respond to non-emergency 
requests for information or assistance, and redirects or refers 
misdirected calls. 

procedures and forms, assisting with counter reports, and a variety cf 
other requests. 

Determines whether requesting parties are entitled per l a w s  and regulations 
to the information requested. and blocks out confidential infomation. 

Photocopies and releases reports in accordance w i t h  regulations. 
Responds to requests from other c r i m i n a l  justice agencies for information. 
Maintains and codes records of contacts, requests for police services, and 

related. 
Enters data, reviews, verifies, prepares and processes a variety of forms, 

reports and correspondence including warrants, traffic citations, gun 
registrations, and bicycle licenses; and prepares standardized letters 
of facts or transmittal, using typewriter OK word processors. 

Enters, queries, and retrieves i.nformation from Federal, State and local 
computer, teletype and related systems.  

Files A w i d e  variety of materials and researches files and records. 
Purges and seals various records and reports in accordance with rcgulations. 
Cmdes, categorizes and tabulates records and reports. 
Collects fees and bail; posts ,  balance!: a n d  miiy distribute monics t r ~ c c ~ v e d .  
Operates  and per foms operator maintennrice of Li vilr i e t y  of standard titic! 

Assists the public at the counter by providing infxmation, e-xplaining 

r,pecializctl o T f  ice i?qulpner l t_.  
c. 
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% < A L !  cc LODl 
W L I C E  RECORCS CLERY /I1 

:? I?JI!lUI4 QUALI F? CATIONS 

::no;JI cdse of : 

Dasic o f f i ce  p r a c t i c e s  a n d  p r o c e d u r e s ,  i n c l u d i n g  t h e  o p e r a t i o n  of s t a n d a r d  
c ; f f i ce  equipment.  
; i l ph&et i ca l ,  numer i ca l ,  a n d  topical f i l i n g  sys t ems .  
C o r r e c t  E n g l i s h  usage ,  i n c l u d i n g  s p e l l i n g ,  qrmmar, and p u n c t u a t i o n .  
3aslc arithmetic. 

Leve l  I: 

~ e v e L  I1 - I n  a d d i t i o n  t o  the r equ i r emen t s  of the I: 
LZWS and  r e g u l a t i o n s  gove rn ing  t h e  release of p o l i c e  d e p a r t n e n t  reports a n d  
i n f o m t  i o n .  
Func t ions  and o p e r s t i o n  of t h e  v a r i o u s  c o x p u t e r ,  t e l e t y p e ,  and r e l a t e d  
p o l i c e  i n f o r m a t i o n  systems and equipment .  
?olicies and p r o c e d u r e s  f o r  d e p a r t m e n t a l  o p e r a t i o n s .  

Ab i 1 i t v  t o  : 

Deal t a c t f u l l y  and e f f e c t i v e l y  w i t h  p u b l i c ,  s u s p e c t s  and p r i s o n e r s ,  
i c c l u d i n g  h o s t i l e  arid j rate i n d i v i a c a l s .  
Understand and c a r r y  o u t  oral and  w r i t t e n  i n s t r u c t i o n s .  
Maintain a c c u r a t e  r e c o r d s  and f i l e s .  
Ppe a c c u r a t e l y  at a n e t  rate of 45 words per minute  from p r i n t e d  copy. 
Make a c c u r a t e  arithmetical c a l c u l a t i o n s .  

Leve l  1: 

Level  I1 - I n  a d d i t i o n  to t h e  r equ i r emen t s  3 f  the  L r  
Apply a p p l i c c l b l e  r u l e s  and r e g u l a t i o n s  to r e q u e s t s  for c o n f i d e n t i a l  and 
p u b l i c  l a w  enforcement  related i n f o m a t i c n .  
P r i o r i t i z e  work and c o o r d i n a t e  s e v e r a l  a c t i v i t i e s  simul.taneour;Ly. 
Operate  s t a n d a r d  and s p e c i a l i z e d  o f f i c e  equipment i n c l u d i n g  computer 
terminals and teletypes. 
Organize and m a i n t a i n  f i l e s  a n d  r e c o r d s .  

EGUCkTION AND EXPERIENCE: 

hny combinat ion e q u i v a l e n t  t o  e d u c a t i o n  and  e x p e r i e n c e  t h a t  w o u l d  l i k e l y  
p rov ide  t h e  r e q u i r e d  knowledge a n d  abilities would be q u a l i f y i n g .  
combinat ion is: 

A t p i c a i  

Level I: 
Education: 
Equ iva len t  to complet ion of h i g h  school, i nc lud i r lg  coursework i n  keyboard 
o p e r a t  i ons .  

E-qerience: 
One y e a r  oE g e n e r a l  c le r ica l  e x p e r i e n c c  which has  i n c l u d e d  computer 
o p e r a t i o n s  and p u b l i c  c o n t a c t .  
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DEFINITION: 

P-. 

POLICE RECORDS CLERK 111 

To perform the most complex and responsible po'ice records clerical d u t i e s ;  
to provide training and load direction to others; and to perfom related 
duties as required. 

D1STI:IGII ISHLNG CiiARACTERISTICS : 

Police Records Clerk 111 is the advanced ]ourney/Lead worker l eve l  of t h e  
Police Records c'assification s e r i e s .  Assignments at this Level sre 
characterized by in-depth technical knowledge requirements and/or 
responsibility for providing direction to others. 

SUPERVISION RECEIVED AND EXEHCISED: 

Gerteral supervision is provided by professional or supervisory staff, 
includinq direction from sworn supervisory personnel. 

zes-mnsibilities may include providing lead direction to Police Records 
C l e r k s ,  and/or providing back up for higher l e v e l  siiperviscrs during their 
absence. 

EfiYPLES OF DUTIES: 

Duties may include, but are not limited to, the following: 

Audits law cnforcement-related data and statistical reports, verifies 
information against written reports. and makes corrections. 

Advises other staff within area of expertise on such matters as equipment 
and system operation, data coding, eocument processing, release of 
records, purges, and other activities. 

Researches data and records manually and by computer, and prepares specizl 
reports, bulletins, and other information. 

Responds to inquiries regarding specialized areas of departmental 
operations, regulations, policies, and judicial procedures. 

Provides training to sworn and non-sworn staff  on specialized procedures; 
required documents; and computer operation. 

Installs updates, performs system back-ups, troubleshoots and resolves 
operator hardware problems, requests vendor maintenance, installs 
terminals and stand-alone microcomputers, and responds to emergency 
system failures. 

hierarehical coding system. 
Enters data, codes crimes, and recodes crimes for reporting using national 

Researches and adds missing data from crime reports when available. 
Types or word processes the more complex or sensitive documents such as 

Coordinates w i t h  other agencies on special activities such as extradition 

Maintains specialized records, logs, and manuals. 
Performs various arithmetical computations. 
Attends meetings to take and transcribe minutes. 
Composes correspondence reqarding assigned arcii of nc t iv 1 ty . 
May provide secretarial scrviccs to [I I n a J O r  division hcnd. 
Hay function as acting supervisor of '1 c l t . Y l c a L  fur!ction In t h c  ,\bt;cncc of  

criminal investigation reports, search warrants. subpoenas, and related. 

paperwork. 

the regular supe rv i so r .  



CZ' lY Or" LODI 
PCLICE RECORDS CLEP'- 211 

?I i N IMG'M QLJALI FI CATIONS 

Systems and procedures for  processing, maintenance, retrieval and release 
of police records. 
I'rpplicable l a w s ,  codes, regulations, and policies. 
Basic operating principles, equipment and cystens Gsed i n  automated law 
enforcenent recordkeeping. 
Functions and authorities of the department and other criminal ;ustlcc 
ageccies. 
Office methods and procedures, includinq data entry, word processing, 
t T D i n q ,  teletype operation, operation of o t h e r  s t anda rd  office equipment, 
filing, and recordkeeping. 
Ecglish grammar, spelling and punctuaticn. 

Ability to: 

Instruct and train others in procedures, operations, and docunent processing. 
Interpret and apply complex rules and regulations to requests for 
ccnfiaential and public l a w  enforcement related information. 
Prioritize work and coordinate several activities simultaneausly. 
Operate standard and specialized office ecwipment including computer 
terminals and teletypes. 
Organize and maintain complex files an? records, 
Establish and maintain effective uorking relationships with those contacted 
in the course of the work. 
Type  accurately at a net rate of 45 words per minute from printed copy. 

EDUCATION AND EXPERIENCE: 

Any combination equivalent to education and experience that wocld likely 
provide the required knowledge and ailities would be qualifying. 
combination is: 

A typical 

Education: 

Equivalent to ccjmpletion of high schooi and an accredited course in law 
enforcement records management. 

Experience: 

Two years of responsible law enforcement records experience at n level 
equivalent to the  City's police Records Clerk XI- 

OTHER REQUIREEENTS : 

Must be able to pass  a background investigation and mcet City of Lodi p o l i c e  
Deportment requirements for  s e c u r i t y  clearance; specified positions must be 
wi.lling to be subject to off -hour : ;  call-in. 



CITY OF LODI  
SPECIAL ALLOCATION REQUEST 

TO: Finance Director DATE:  March 7 ,  1991 

FROM: . City Clerk PROJECT NUMBER: W & a a  

Request is made fo r  funds to  accomplish the following project which was n o t  included in 
the current budget: 

Description of Project Estimated Cost 

Salary Increases approved for  Deputy City Clerk, Personnel Technician, Pol ice Records 
Clerk, and Purchasing Assistant - Resolutior? Nos. 91-40, 41, 42 and 91-34 

Amount - S j L 8 3 . a G  
( I f  you need more space, use additional sheet and  attach t o  this form) 

Date o f  Approval - 3/6/91- Amount  Approved - $ adb3.&, 
Cou nc i 1 xxxxx City Manager 

FUND OR ACCOUNT TO BE CHARGED 

Current Budget 

Contingent Fund 

Capital Outlay Reserve 

Ut i l i ty  Outlay Reserve 

Hotel/Motel Tax Reserve 

6 P r i o r  Year Reserve $ 

$ z;)~33.>d General Fund SurDlus $ 
r ~- 

Reinhursable Account $ 

Other (Election) 9 

General Fund Operating Reserve 
Ac c o u n t N um be r 

d* 
m ,  Finance Director 

City Clerk 

Submit this form i n  duplicate to  the Finance Director. 
be as follows: 1) Originating Department 2 )  Finance Department 

Distribution a f t e r  approval  will 





“] CO U NCI L COM M U N I CAT1 ON 

- 
APPRQVE $* * 

~ .. 
- ,c.dz.y” 

THOMAS A PETERSON 
Clty Manager 

AGENDA TITLE: A c c e p t a n c e  of Improvements f o r  Westwood, a One-Lo; S u b d i v i s i o n ,  
2424 Cochran Road 

MEETING DATE: March 6 ,  I991 

PREPARED B Y :  P u b l i c  Works D i r e c t o r  

RECOMMENDED ACTION: T h a t  the C i t y  Counci l  a d o p t  t h e  a t t a c h e d  r e s o l u t i o n  a c e p t i n g  
t h e  s u b d i v i s i o n  improvements  i n c l u d e d  i n  Westwood, a o n e - l o t  
s u b d i v i s i o n ,  2424 Cochran Road, as f i l e d  on June 19, 1990, i n  
Book 30, Page 51, Book o f  Maps and P l a t s ,  San JoGquir; County 
Records .  

a n d  as  
Counci  

No pub 

FUND IN 

eACKGROUND INFORMATION: Improvements i n  Westwood, a o n e - l o t  s u b d i v i s i o n ,  h a v e  been 
c o m p l e t e d  i n  s u b s t a n t i a l  conformance w i t h  t h e  r e q u i r e m e n t s  
of t h e  S u b d i v i s i o n  Agreement  between t h e  City of t o d i  and 
D a n i e l  R .  Anderson and Theodore  T. K a t z a k i a n ,  a p a r t n e r s h i p ,  

s p e c i f i c a l l y  se t  f o r t h  i n  t h e  p l a n s  and s p e c i f i c a t i o n s  approved  by the C i t y  

i c  streets were d e d i c a t e d  or i n s t a l l e d  a s  p a r t  o f  t h i s  project .  

Prepar-ed by Uesley K. F u j i t a n i ,  S e n i o r  C i v i l  E n g i n e e r  

JLR/W F/mt 

At tachment  

cc: A s s i s t a n t  C i v i l  E n g i n e e r  
S t r e e t  S u p e r i n t e n d e n t  

CWESTW@Z/TXTW 02M ( G O .  COM) F e b r u a r y  26 ,  1991 
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A RESOLUTION OF THE LODI m y  couricu. 
ACCEPTING THE IMPROVEMENTS INCLUDED I N  THE SUBDIVISION AGREEMENT FOR 
NESTWOOD, A ONE-LOT SUBDIVISION, LOCATED AT 2424 COCHRAN ROAD, LODI 

1. That all requirements of Chapter 16 of tne Lodi Municipal Code 
have been complied with in connection with the improvements 
included in Westwood, a one-lot subdivision, located at 2424 
Cochran Road, Lodi which map was filed on June 19, 1990 in 
Book 30, Page 51, Book of Maps and Plats, San Joaquin County 
Records. 

2. No p u b l i c  streets were dedicated o r  installed as part o f  this 
project. 

DATED: March 6 ,  1991 

r 
adopted 
1991 by 

hereby certify t h a t  Resolution No. 91-37 was passed and 
by the Lodi City Council i n  a regalar meeting held  March 6, 
the following vote:  

Ayes : 

Noes : Council Members - None 

Council Members - Pennino, Pinkerton, Sieglock, Snider 
and Hinchman (Mayor) 

Absent: Council Members - None 

Deputy C i t y  Clerk 

for A l i c e  M. Reimshe 
City Clerk 

31-37 
RES9 13 7/TXTA. 02 J 



CITY COUNCIL 

D A V I D  M. HINCHMAN. M a v w  

IAMES W. P!NKERTON. J r  

.Mayor Pro Tenpore 
PHILLIP A. PENNINO 

JACK A. SIECLOCK 
IOHN R. (Randy) SNIDER 

C I T Y  O F  L O D I  
CITY HALL. 221 WEST PINE STREET 

P.O. BOX 3006 
LOOI. CALIFORNIA 95241-1910 

!209) 334-5634 
FAX 1209) 333-6795 

March 8,  1991 

T H O M A S  A PETERSON 
City Manager 

ALICE !U REIMCHE 
Ci ty  Clerk 

EOFi McNATT 
City Attorney 

Daniel R. Anderson acd 
Theodore T. Katzakian 
P.O. Box 617 
Lodi, CA 95241 

SUBJECT: Westwood, a One-Lot Subdivision 

The City Council of the City of Lodi, a t  i ts  meeting on March 6 ,  1991, 
accepted the offs i te  subdivision improvements t h a t  were made in the above 
subdi v i s i on. 

Enclosed for your  f i l e s  i s  a copy of the resolution accepting the s t reet  
improvements and the public storm, water, sanitary and electrical  systems 
installed w i t h i n  the subdivision. From the date o f  the resolution, the 
City o f  Lodi will maintain the s t ree t  and other public improvements 
installed. 

The enclosed l e t t e r  has been sent to your bank  so the I n s t r u m e n t  of Credit 
covering faithful performance can be exonerated. The Instrument o f  Credit 
covering labor and materials must remain i n  efcect until June 4 ,  1991, i n  
conformance w i t h  the Subd iv i s ion  Map Act i f  no c la im have been fi led.  

If you have any questions , please contact me. 

Richard C.  Prima Jt-4' 
Assistant City Engineer 

RCP/mt  

EncI csure 

cc: Building Division 
Pol ice Depar'aent 
Fire Depar+aent 
Electric Util i ty Department 
Water/Wastewater Division 
Street  Di v i s i on 
C i t y  Clerk 

LANCERSO/TXTW. 02M 



C I T Y  COUNCIL 

DAVID A1 HlhCHAIAN.  ‘.labor 

IAMES W PINKtSTON. ) r  
Mayor Pro Tempore 

PHILLIP A PEhNl\O 

IACK A SIECLOCK 
JOHS R (Rand)) ShlDER 

CITY O F  L O D I  
C l T I  HALL. 221 WEST PINE STREET 

PO BOX3006 
LODI, CALIFORNIA 952-11-1910 

12091 334-5634 
f AX 209) 333-6795 

March 1 2 ,  1991 

T H O M A S  A PETEHsON 
C l t v  h$.inager 

ALICE M RLI.MCHE 
City Clerk 

BOB h4cNATT 
C l t v  Attornev 

Farmers and Merchants Bank 
121 W .  P i n e  S t r e e t  
Lodi, CA 95240 

SUBJECT: Wes twood, a One-Lot Subd. ivi  s ion 

The City Council of the City of Lodi, a t  i t s  meeting on March 6, 1991, 
accepted the o f f s i t e  improvements i n  the above su td iv is ion .  A copy of 
the Resolution is  enclosed fo r  your f i l e s .  

T h i s  l e t t e r  i s  your authorizat ion to  exonerate the Instrument of Credi t  
covering f a i t h f u l  performance. The Instrument of Credit covering l abor  
and mater ia ls  must remain i n  e f f e c t  un t i l  June 4 ,  1991, i n  conformance 
with the Subdivision Map Act. You will  receive no fu r the r  correspondence 
regarding the re lease  of  the  Instrument of Credit fo r  labor and mater ia l s  
unless a claim is  f i l e d .  

I f  you have any quest ions,  please contact  me. 

Richard C.  Prima ‘Jr.  
Assis tant  City Engineer 

RCP/mt  

Enc 1 es u res  

cc: Daniel R .  Anderson and Theodore f. Katzakian 
City Clerk 

LF&M9106/TXTW. 02M 





COUNCIL COMMUNICATION 

L 

AGENDA TITLE: Water Conservation Program 

4, -3 - %.& 
--=ma- 

THOMAS A. PETERSON 

MEETING DATE: March 6 ,  1991 

PREPARED BY : Pub1 ic  Works Director 

RECOMMENDED ACTION:  

BACKGROUND INFORMATION: 

T h a t  the City Council discuss and take the appropriate action. 

The Public Works Department was asked t o  prepare a report of 
our  current and  proposed water conservation efforts. 
attached document enti t led "Overview of Lodi I s Water 
Conservation Program" discusses i n  detail  w h a t  o u r  present 

I t  also includes 

The 

program i s  and wha t  we are proposing t o  do differently this year. 
specific areas where we are asking for Council direction or Council approva l .  These 
Council action items are recapped below. 

Attached J S  Appendix A is  a h a n d o u t  used by our  Water Conservation Officers which 
includes Lodi's Water Conservation Ordinance and a recap o f  the ordinance 
requirements, together w i t h  some suggestions for efficient water use. This Water 
Conservation Ordinance was adopted by the City Council i n  1977 and has  not  had a 
major update since t h a t  time. 
modifications t o  this ordinance based on any actions the Council might take on this  
agenda item, together w i t h  other changes we've been evaluating f o r  some time, i .e . ,  
change i n  f ine structure, adding appeals section, water use restrictions d u r i n g  
different types of water system emergencies. 

Listed below, i n  the same order they appear i n  the attached document, are the items 
we're asking the City Council t o  take action on. 

Direct s taff  t o  study an increasing block rate as par t  of any future rate 
studies. 

We will be bringing back t o  the City Council 

1. 

2 .  Establish hol;rs of 10 a.m. t o  5 p.m. in which no landscape watering i s  
permitted. This would be effective May 1 and continue t h r o u g h  September 30. 

3 .  Eliminate Sunday a s  a landscape watering day .  

4 .  Require users with large irrigated areas ( i . e . ,  festival grounds, golf range, 
Ca l t r ans ,  L0d.i Unified School District ,  and  the City of Lodi) t o  submi t  an 
irr igation plan by May 1, 1991 t o  reduce water consumption by a t  least  25%. 

5 .  Direct staff  t o  prepare a plan f o r  metering a l l  new residential customers. 

. -_ ... 



Water Conservation 
March 6 ,  1991 
Page 2 

6. 

7. 

Direc t  s t a f f  t o  study a r e s i d e n t i a l  r e t r o f i t  program. 

Direc t  s t a f f  t o  prepare an ordinance whi:h wi l l  require a l l  new vehic le  washing 
f a c i l i t i e s  t o  use water conserving p r a c t i c e s  including reclaiming water.  

Direct s t a f f  t o  develop a program f o r  metering and charging f o r  a l l  
cons t ruc t ion  water from f i r e  hydrants. 

Direct s t a f f  t o  prepare a ivater e f f i c i e n t  ldndscape ordinance f o r  adoption 
p r i o r  t o  January 1, 1993. 

Direct s t a f f  t o  s tudy the p o s s i b i l i t i e s  of making a v a i l a b l e  cons t ruc t ion  water 
from Lodi Lake, Woodbridge I r r i g a t i o n  D i s t r i c t ,  storm pumping s t a t i o n s ,  
Mokelumne River, and the Water Slough water  t reatment  f k c i l i t i e s .  

8 .  

9. 

10. 

We wil l  review w i t h  the City Council a t  i t s  "Shi r t s leeve"  sess ion  of  March 5 and 
regular  meeting of March 6 Lodi I s  c u r r e n t  and proposed water conservat ion programs. 

FUNDING: None required a t  th is  time. 

Mfd 
J L R j m t  W 
Attachments 

cc : Wa ter/Wastewater Superintendent 
Water Conservation Off icer  

CWATERCO/TXTW. 02M (CO. COM) 

- -.I . . _, 
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OVERVIEW OF LODI’S 
WATER CONSERVATION PROGRAM 

(1991 Season) 

Lodi’s cunrent Water Conservation Ordinance, attached as Appendm A, has been in effect 
Since 1977. The Public Works Department is currentiy drafting a number of revisions to the 
ordinance. Any applicable policy changes coming from the review of this document will be 
incorporated into the ordinance revision. All revisions to the Water Conservation Ordinance 
will be presented to Council at a later date. 

The San Joaquin County Advisory Water Commission is establishing a Water Conservation 
Plan and will be requesting aJi communities 
regulations. The most recent draft of this plan is attached as Appendix B. Implementing this 
plan would help eliminate some of the confusion crated by having varying conservation 
regulations throughout the county. 

the county to adopt similar restrictions and 

Shown below (in bold ifdim) are each of the 16 sections in the draft plan. Following each 
recommendation is a discussion of Mi’s  current or proposed program. Lodi’s current 
programs and activities are printed in regular type; new advities bebg proposed for this year 
are- . . and proposed new activities needing City Council action are double 
3!ukLu& 

SAN JOAQUIN COUNTY 
URBAN WATER CONSERVATION PLAN 

DRAFTNO. 2 
Fcbnuuy 6, 1991 

In  order for the people of San Joaquin County to m - m i z e  the flcicnt bzne,kiaL use 
of waser. the following recumm.c&ons and prohibitions are urged to be practiced by 
ail ciriuns and adopted by oll cominunitics as parr of ail urban water conservation 
OT~~MIZCCS or poEc3c~: 

1. Develop and implemnt a water conservation education program. The 
program should include public education. support of Stmewide programs, 
s v p g f i  of clarsroom educational programs and should continue beyond the 
current c - n ’ t i ~ n l  watci ,verid. 

The City of Lodi already has in place one of the most comprehensive water conservation 
education programs in the entire San JoaqUin Valley. M i ’ s  program has been a model for 
other communities in starting their program. 

Our education program for both the general public and in schools has been factor in keeping 
M i ’ s  per capita water use at a low level for an unmetered residential community. 

Lhed below is a more detailed lisz of M i ’ s  ongoing and planned education activities: 

1 
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PUBLIC EDUCATION 

The conservation patrol is the most vital part of OUT public education program. While on 
patrol there is first hand contact with the public. The primary functions of the patrol are to 
educate, remind the citizens of our water consewation ordinance, point out problems, and 
share with citizens ways which they can help conserve water. Only as a last resort are fines 
imposed. 

The City will also: 

Participate in the Annual Lodi Grape and Wine FeStival with an informational booth in 
September. This will be our sixth year. 

Participate in the Conservation Fair with an informatiOnal booth in October. This will be the 
fourth year we've participated. This is tbe f i r%y~~ we have a rmr-taove on & 

Fair Board. 

Participate in Crime Prevention Fair in May with a informational booth. This will be the 
second year we've participated. 

Participate in Earth Day activities. This will be the second year participated. 

Give presentations to civic groups, clubs and other agencies. 
Superintendent, Assistant WaterlWastewater Superintendent, and Water Conservation Officers 
will continue to give these presentations. 

The WaterrWastewater 

. . . .  te wat- ~I I  a ~QUU effort wth  the Lod~ Hews S e w 1  to produce a weekly 
'Water Wise". and also p m t e  conservation on rad. 10 and Lodi c&e TV, 

Provide periodic watering day reminders on Utility Bilis. 

in 1 mb ( X m e ) .  The new 

Cantinue the restaurant table-tent program for Serving water on request only. This program 
iilcludes a letter of thanks and encouragement for continuing participation to restaurant 
managers signed by the Mayor. T h i s v e a r r n e n t  W V i  with a 

of Water Go- for R t s t i u m C  

Send an informational letter to apartment ownerdmanagers signed by the Mayor outlining the 
water conservation program and asking for their support. This is the third year we will send 
the letter. 

and semce . .  
ocedures for areas regumrg wash downs far health and safeor 

ed by the Mavor. 
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Make water conservation kits available to those c i h  wanting 
them. 

CLASSRWM EDUCATION 

The classoom education program makes presentations on Water Science, Water Awareness 
and Water Conservation to both public and private schools in the City of Lodi. Additionally 
the program will: 

a Wa- Officer to work as a badagdixturer for the school 
Droeram. 

Distribute Water ConservatiodDon’t Do Drugs bookmarks to students in participating 
classroom. Additionally we distribute “Our Water” flyer which specifically deals with 
Lodi’s water. A copy of this flyer is attached as appendix C. 

Distribute customized water conservation yardsticks to teachers in participamg classrooms. 

Participate in “Water Precious Water” workshop at the University of the Pacific. This 
workshop is a bi-annual water science educational worksbop for San Joaquin Comty area 
teachers. The City supports this workshop with a donation in addition to providing speakers. 

Continue to promote a poster contest in schools where entries are then displayed at local 
businesses and at City Hall. These posters depict water conservation and will be put on 
display during Water Awareness Month (May). 

WATER AWARENESS MONTH 

The City Council will be asked to adopt a Proclarration of Water Awareness Month, May 1 
through May 3 1. 

The Ciry, to actively promote “Water Awareness Month”, will: 

Promote Water Awarmms Month with City employees *Dins and/or s him with s l o a ,  
and with the public using news articles and ads. 

Sponsor a public informdon booth at the Crime Prevention Fair ia May. 

Run water conservation messages on the rad$ and on cable TV. 

Continue to make monetary contribution to California Deparbnent of Water Resources for 
promotion of state wide Water Awareness Month in May 1991 - 

3 



. .  . .  de a "Water Awar eness Month" reminder on LhhQ! BlIls m hlay, 

2. Develop water pricing rate structures to produce cconom~c incentives for 
water consemation for both n o d  and drought condirions. 

In the past a declining block rate schedule was used in Lodi which provided a discount for 
the higher water user. 

In 1989 Lodi changed to a flat block rate. Under the flat block rate everyone pays $0.27 per 
100 ft' (36c per lo00 gallons) no matter how much they use. 

3. Resm'ct Iondrcapz walering to the W e  esulblistrcd hours of the doy to 
acJu'eve water use maximum efficiency. 

In the 1977 drought Lodi had a ban on landscape watering between the hours of 7am and 
7pm. This was discmtinud one year after the end of that drought. 

This will 
provide everyone with three Watering days, Monday, Wednesday and Friday for odd 
numbered street addresses and Tuesday, Thursday and Saturday for even numbered street 
addresses. When four days were allowed, many felt they should or must water all four days. 
Landscapers agree that two to three waterings per week is sufficient during the hottest parts 
of the year. e 

4. Require all institutiord water users with high ratios of irri*gated areas, i.e. 
schools, universities, parks, golf courses, cemeteries, etc., to submit water 
comervm-on plans to local government authority for irrigation practices that 
tninimiu wafer use. 

h is r = o m  th Q!iaQbmire s p  with b g e  un- V 

Mav 1 - 1991 to mhce water c- bv at 

. .  

Golf &JAS. Cal Trans. L w  and the Citv of m r m u  bx 
. .  . 

25% The City's Parks and Recreation 
Department has recently submitted a draft plan which will reduce their water consumption by 
30%. 

4 
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6. Require new water services be metered. 

Since 1976 all new industrialkommercial customm have been metered. 

the Council d d  to 
This conforms with Goid B, Policy 2, in the City’s draft General Plan 

.are a D I ~  for metenng * I  a1 new . .  
. .  

Update.  

7. Dwelop o plan to rmoflt all existing non-metered water users. 

A program to retrofit cummercialhndmtd has been on gobg since 1977. In 1988 City 
Council approved a plan to step up the program and the City presently has approximately 490 
commerCiaVindustrial meters instalIed. 

C o u u e c t  Q&f to s!a&!mm rem- This study 
would include o v d  feasibility, costs, approach, manpower needs, time schedule, priority, 
financial responsibility for meter/installation and other areas which need to be resolved before 
any decision can be made. This confom with Goal B, Policy 3, in the City’s draft General 

. .  . .  

Plan update. 

8. Require that all new c o t t s ~ ~ o n  include toilets that use not more than 1.6 
gaIloluperflurh by January 1,1992. 

te will 
sed C@ ord inage to c- state la w t h e r w  

by 3anw-v 1. 1992. &&phs to brulg back to the City Cound . .  . .  

cf3Zt.k 
,. 

i 

9. Estublish a program to encourage the replocement of existing toilets with 
toilets that we riot more than 1.6 gallons perflush. 

ff will of a pmgnrn to encOunee the wlacement of e xi- ’1 
. . .  

Wlth low flu- 

10. Establish a system-wide water dism-bution system a d i t ,  leak detection a d  
repair program. 

A full water audit cannot be performed without having d1 water users metered. 

5 
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water D ivision will he Q romwg ’ - to purclus&ak detemon equi- in the 
W a t a  

bv sa- wat 
-11 enable us to am detect and bcae leaking 

The W a t e r / W a  
.l991-1992 bu-ent WI 

I I .  Vehicle washingfacilin’es must use reclaimed water as a pennit 
requirement. 

u . .  . . .  . . .  pew vebcle w- to use water c - @ ~ ~ e  w a k  

12. Discourage use of water from fire hydrants other than by rlre governing 
water agency or the local fire protection agency. 

13. Adopt an ordinance in keeping with AB 325 (Water Conservan-on - 
Landscaping Ordinance) for lamkcaping reguiremcnts which minimize water 
Use. 

Al3 325 requires communities to develop and adopt their own water efficient landscape 
ordinance by January 1, 1993, or adopt the states model ordinance now being drafted. 

14. Restrict the washing of any exterior sulfaces to those necessary for sanitary 
or public safety purposes. 

These restrictions are already included in M i ’ s  Water Conservation Ordinance. 

15. Dust control and ~ ~ n s r r u c n ’ ~ ~  water will be obtainedfrom non-potable 
wuter where m*hbIe.  

6 
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16. Develop a program for the elimination of -owe through' w a e t  
refigeration ond cooling systems. 

PERSONNEL RESOURCES 

Listed below are. existing and proposed positions requited to operate the Water Conservation 
PrOgram.  

0 onewaterconservatr 'on Officer: coordinates the patrol activities, meets with 
public to mediate enforcement conflicts and coordinates public education and 
other pmotional activities. 

This has been a &hour-a-week seasonal position in the past. 

be r: . .  
1991 - 199- 

0 One Watp C o d o n  officer, Mr. George Sande, assigned to both public 
and priw school program approximately 20 burs a week , 5 2  weeks a year. 

0 Part time Deputy Water C o m a t i o n  officers. 

1. Two Deputy Water Conservation 
Ofl?m 40 h o d w e e k  (Mar. 1 - Oct. 15) 

Roving water conservation patrol will cover nearly 24 hours a day, 7 days a 
We&. 

We will again enlist the help of all Public Works and other City personnel to alert the water 
conservation office of water waste occurrences. 

7 



- Appendix A 

Lodi City Code, Chapter 13.08, Article Ill. 
Water Waste CTrohibhed 
(Section 13.08.220) 

The waste of water is prohibited and any waste 
continued after notice thereof is given shall make the 
person subject to the provisions of this article. 

Water Waste Defined 
W o n  13.08.230) 

following: 
“Waste of water” includes but is not limited to the 

A. Failure to repair a controllable leak of water, 
B. The watering of lawns. flowerbeds or gardens 

throughout the year shall be limited to: 
1. Premises having add house nurnbers, on 

Monday, Wednesday, Friday and Sunday; 
2. Premises having even numbers, on 

Tuesday. Thursday. Saturday and Sunday; 
C. Washing of sidewalks, driveways, parking areas, 

tennis coum. patios, or other exterior paved areas except 
when required to remove any spillage of substances that 
may be a danger to public health or safety; 

D. Washing with water any motor vehicles. trailers 
or movable equipmcnt other than with a bucket and 
rinsing the vehicle or equipment by use of a hose for not 
more than three minutes; 

E. The excess watering of any area so that water 
flows into a guuerordninage are3 for a period exceeding 
five minutes. 

Water Rates far Wastage 
(Se&m 13.08.240) 

A. Whenever the city becomes aware of a person 
wasting water, then the city shall deliver a written notice 
to the person a; the premises where the waste of water 
Occurs and. in the evcnt mat no person is present, then the 

notice of the wasting of the water shall ‘oc left at the 
premises and a copy of rhe notice shall be mailed to the 
person who is regularly billed for the use of water at the 

D. In the event of second similar wasting of water, 
then a like notice as described in subsection C of this 
section shall be served a?d  delivered and there shall be 
added to the next regular monthly bill of the premises a 
charge of twenty-five dollars for the use of the wasted 
water. 

E. A third similar wasting of water by any person 
shall result in an additional charge for that use of fifty 
dollars. 

F. A fourth similar wasting of water by any person 
shall result in an additional charge for \hat use of one 
hundred dollars, and the city may also reqU;re the Fy;n  
to pay the cost of a meter and the installation thereof as a 
prerequisite to service. 

Metering of Chronk Water Wasters: 
(SOaMn 13.08250) 

In the event that any domestic, commercial or indus- 
uial user of the city water supply wastes water, whether 
or not the waste falls within the definition of Section 
13.08.230. notice of acts constituting such wastes shall bc 
given to the user. Upon failure to correct the wasting of 
water after notice, then the city may disconnect the 
service and require the installation of a meier at the ex- 
pense of the customer prior to the resumption of the 
service. In addition, the user shall pay a reconnection fee 
of one hundred dollars. 

Ruies Regarding Strict Applieatfon 

If in the opinion of the public works director the 
public health or safety may suffer or an unnecessary or 
undue hardship may be suffered by the strict application 
of any of the provisions of this article, the public works 
director may waive a strict application of any of thc 

provisions of this article. The decision of the public 
works director may be appealed to the ci:y council. 

(Section 13.08260) 

premises. 
B. The notice may also be given to any other person 

known to the city who is rrsponsible for the wasting of 
water or the corrcction thereof. 

C. Thc notice shall describe the wasting of water 
and order that it SC corrected, cured or abated immedi- 
ately or within such specified time as LIic city believes is 
rcasonablc under the circumstances. 

Violation - Infraction 
(scalffl 13.08.270) 

In addition to the surcharge set forth in *is article for 
the wasting of water, any person who wastes water, as 
waste of water is defined in Section 13.08.230, may also 
be charged with an infraction by the citation process es- 
tablished by the city. , ,I L,- ; c.c 1 :: 

-. L ! - A  See reverse for more infornLduon. 
-t  - ,  L ‘. 
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PUBLL ‘WORKS DEPARTMENT 
WATER CONSERVATION OFFICE 

(20’3) 339-9026 

For Information Only 
Requirements of City of Lodi Water Conservation Ordinance Number 1105 

Ordinance Requirements 

1. Shall not allow a controllable leak of water to go unrepaired. 

2. Shall not water Iswns, flower beds or gardens except on watering days, as follows: Odd- 
numbered addresses on Monday, Wednesday, Friday and Sunday; even-numbered addresses on 
Tuesday, Thursday, Saturday and Sunday. 

3. Shall not wash down sidewalks, driveways, parking areas, tennis courts, patios, or other exterior 
paved areas. 

4. Shall not wash any motor vehicle, trailer, boat, or moveable equipment except with a bucket. 
Hoses shall be used for rinsing only. 

5. Shall not allow excess water to flow into a gutter or drainage area for longer than five (5) minutes. 

Rates for Water Wasting 

1st Water Waste - City will give written notice requiring corrective action. 

2nd Water Waste - City will give written notice, and a $25 charge will be added to the next utility 

3rd Water Waste - City will give written notice, and a $50 charge will be added to the next utility 

4th Water Waste - City will give written notice, and a $lOOcharge will be added to the next utility 

bill. 

bill. 

bill AND the City may require a water meter to  be installed at the waster’s 
expense. 

Suggestions for Efficient Water Use: 

1. When it is necessary to wash down paved areas (see requirement No. 3), direct water into flower 
beds or lawns and not into the street. 

2. For lawns with a run-off problem, apply water for 10 minutes and then allow it to soak in for 20 
minutes before turning the water back on for 10 minutes; 10 minutes on, 20 minutes off, 10 
minutes on. This wil l increase the amount of water irrigating the lawn and decrease the amount of 

water running off into the gutter. 

call 339-9026 and ask for the Water Conservation Officer. 
3. If you have any questions, or would like further information concerning water conservation, please 

This Is Not  a Citation. However, i f  
you have received previous notices 
in the last 12 months, a written 
notice will follow. 

WO-216 15-93) 6.P 
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Appendix B 

DRAFT NO. 2 

February 6, 1991 

SAN JOAQUIN COUNTY 
=AN WATER CONSERVATION PLAN 

In order for the people of San Joaquin County to maximize the 

efficient beneficial use of water, the following recommendations 

and prohibitions are urged to be practiced by all citizens aIid 

adopted by all communities as part Of all urban water conservation 

ordinances or policies: 

1. 

2 .  

3. 

4 .  

Develop and inplement a water conservation education program. 

The program should include public education, support of 

Statewide programs, support of classroom educational programs 

and should continue beyond the current critical water period. 

Develop water pricing rate structures to produce economic 

incentives for water conservation for both normal and drought 

conditions. 

Restrict landscape watering to the locally established hours 

of the day to achieve water use maximum efficiency. 

Require all institutional water users with high ratios of 

irrigated areas, i.e. schools, universities, parks, golf 
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courses, cemeteries, etc., to submit water conservation plans 

to local government authority for irrigation practices that 

minimize water use. 

6 .  Require new water services be metered. 

7. Develop a plan to retrofit all existing non-metered water 

users. 

8 .  Require that all new construction include toilets that use not 

more than 1.6 gallons per flush by January 1, 1992. 

9. Establish a program to encourage the replacement of existing 

toilets with toilets that use not more than 1.6 gallons per 

flush. 

10. Establish a system-wide water distribution system audit, leak 

detection and repair program. 

11. Vehicle washing facilities must use reclaimed water as a 

permit requirement. 

12. Discourage use of water from f i r e  hydrants other than by the 

governing water agency or the local  fire protection agency. 

13. Adopt an ordinance in keeping with AB 325 (Water Conservation 

2 
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- Landscaping Ordinance) f o r  landscaping requirements which 

minimize water use. 

14. Restrict the washing of any exterior surfaces to those 

necessary for sanitary or public safety purposes. 

15. Dust control and construction Water will be obtained from non- 

potable water where available. 

16. Develop a program f o r  the elimination of "once through" water 

refrigeration and cooling systems. 

c:\wco\uwcP.o 

(2 / 12/91) 
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vvvy WATER DEMAND - 

LODl WATER FACTS 

3 
Y 

3,963,200,000 Residential GallonslYear Use: fi 
Approximate Percentage of Use: 

CammerciaUlndostrial Use: 
81 1.740,OOO G a l l o d e a r  

Area farmers use groundwater or 

to irrigate their crops. 
Woodbridge Irrigation District water 

For more Informatton, please contact the 
Water ConsentatJon Officer at (209) 3389026 ' 

Our Water 

CITY OF LODl 
WAT€R CONS€FNATION PROGRAM 



Why Is Water Important? 
Water is necessary for life. We all expect water to come out of ths 
faucet when we turn on the tap. But do you know where the water 
mmes from or how it gets to you? 
Water is one of the most important resources we use in Lodi. but 
you may not realize what a complex and costly process water 
distribution is. 

b 
100% Groundwater 

The City has 20 wells. and each well car? deliver 1.OOO to 2,400 
gallons per minute. This water is distributed through 180 miles of 
underground water mains. Total capacity is approximately 45 
millbn gallons per day. 

You're Pa&g For R 
Wudng and delii'ng water to the citii.' xi of Lodi is an expen- 
sive business. In 1990. this service will t...~ the City of Lodi $2.7 
million. The expew is paid through a fee on your city utility bill. 

These fees pay for drilling new wells, installing new water pipes. 
. repairing and replacing customers' water service lines. installing 
and maintaining fire hydrants, laboratory testing of water, purchas- 
lng electricity to run the water well pumps, paying salaries tor 
Water Division employees and treatment at well sites. 

b 
Our Future Water Supply 
Wise u99 of Lodi's groundwater resource should provide enough 
dean, wholesMe water for Lodi citizens well into the 21st century. 
Winter rsins and the Mokelumne River help replenish our ground- 
water, but aided by the drought. groundwater levels under Lodi 
have dropped 15 feet from 1986 to 1990. Conservation and reduc- 
ing waste is hportant, whether a drought year or not. The City of 
Lodi's Water Consewation Program plays a major rote. 
k r  example, in 19h, each person in Lodi used an average 374 
gallons every day. Our pooulation was about 32,OOO and City wells 
produced about 4.4 billion gallons that war.  In 1989 each person 

used 260 gallons mr day. We had a population of 5o.OOO and City 
web produced about 4.8 billion gallons that year. 

In 1977. the City Council passed the water conservation ordinance, 
and the Water Conservation Program began. Since then, the Con- 
servation Officers have offered tips on saving water, presented 
conservation education to school children and civic groups, and 
patrolled the City to stop water waste. 

b 
Tips and Facts 

At the time of year when many of us are sprinkling to keep our 
lawns green, the water supply system is experiencing its greatest 
demands. 

Summer activities, such as lawn and garden watering, cause us to. 
use nearly twice the amount of water that we use during the winter. 

Handy Tips To c0nsenr.t Water Durlng Summer Months: 

Keep the grass about teo inches high. This shades the root 
system and holds soil moisture better than closely clipped 
lawns. 

Brown spots on the lawn can be caused by many factors - 
heavy watering alone will not make them green. 

Hand-v:ater spots that dry out earlier than the rest of the lawn. 

Avoid over-watering. It can leach nitrogen from the root zone, 
increasing the need for expensive fertilizers. 

Water during the cool, early morning hours when evaporation 
is minimal. Don't water on windy days. 

Plan landscaping and replant with drought resistant plants -p. 
L Y  

P 

such as native California plants. 

b 
Saving Through The Sewers 

Usable water ,is reclaimed from wastewater (what most people call 
sewage) at Lodi's White Slough Water Pollution Control Facility on 
Thornton Road near 1-5. 

Domestic (household) and industrial wastewater is collected in a 
17Gmile system of sewer m@ns and delivered by gravity to the 
White Slough facility. The facility is on 1,040 acres of City property, 
and reclaims 2.5 billion gallons of water a year. Much of this water 
is used to irrigate crops of animal f e e d .  
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What‘s Bugging You? 
By bn Pros 

Invest a little water 
in your lawn: It pays 

lease don’t shoot the piano player; he’s 
doing the best he can,” was a sign found 
on the walls of many long-ago saloons. 

I’d like to bring that up to date a bit: “Please don’t 
shoot your lawn; it’s doing a lot more than you ‘ 

think.“ 
With the shortage of water, there has been a 

tendency to think we can solve the problem by 
getting rid of lawns and landscaping. Outdoor 
landscaping accounts for only 4 percent of the total 
water usage. Plow-under every lawn, shrub and tree 
in town, and you will save 4 percent of the water, 
but would you want tp lire cn&r those condition?? 

Without a lawn and rheothef green plants in the 
yard, you can expect a noticeable increase in heat, 
dust, noise, erosion and energy consumption. You 
can expect a significant decrease in the oxygen you 
breathe and the value of your home (about S3,lOO 
on a S70,OOO home). 

First, the matter of heat. The temperature of a 
living grass area will he an average of 25 degrees 
cooler than bare dirt or dead grass. The front lawn 

1 of an average city lot provides the cooling of a 1- 
I ton air conditioner, only you don’t need to plug it 

in. For maximum cooling effect, mow your lawn 
Z’h to 3 inches high. Stop for a minute and con- 

[ sider what your -ir conditioning costs were last 
year and then what they would be this year without 

4 ;hat cooling grass. Ask your electric company i f  it 
: can handle an increase of 25 percent in peak 

demand. 

large, fuzzy filter, trapping dust particles and 
returning them back into the ground. Without 
lawns, we would lose this “filtering” effect. In fact, 
more dust would be. created. The incidence of 
health problems associated with blowing dust and 

I spores would increase. 
If you look forward to breathing on a regular I basis. then you certainly appreciate the oxygen that 

grass provides. The grass blades in the average 

Now, let’s talk about dust. Your lawn acts as a 

‘ 

Mthout lawns, there would be no “outdoor” 
alr conditioning. 
front lawn provide enough oxygen for a family of 
four. At the same time, that lawn is absorbing 
hundreds of pounds of airborne pollutants, such as 
sulfur dioxide and carbon dioxide, that cause acid 
rain and are adding to the greenhouse effect. Lawns 
get rid of them. 

There is no need to eliminate lawns. What we do 
need are some sensible watering practices. No lawn 
in this area needs water more than twice a week to 
stay green and healthy. If water gets really short, 
lawn grass can suivive (but not look so great) with 
watering once a week or every 10 days. 

When you water, apply at least I inch (set out 
pie pans to check) and do it early in the day. 
Without sunlight, plants cannot use water. Water 
applied between 8 p-m. and midnight is wasted. 

There arc. many other things you can do to 
reduce water consumption in your garden. 1’11 
write about them in upcoming columns. 

DAN P U T T  i s  o Colilwnio certified nurserymon ond public 
relations director f a r  a Sacromanto nursery. He onswers 
questions horn 9 b 1 1 a.m. Sundoys on KFBK/l530 AM. 



JAN 
FEB 
MARCH 
APRIL 
MAY 
JUNE 
JULY 
AUQ 
SEPT 
OCT 
NOV 
DEC 

TOTALS 

JAN 
FEB 
MARCH 
APRIL 
MAY 
JUNE 
JULY 
AUG 
SEFT 
OCT 

DEC 
NOV 

TOTAL 
GAUONS 
1990 

210 
218 
269 
440 
45 6 
540 
659 
649 
594 
433 
292 
248 

5008 

NEW 
USAGE 

121 
136 
167 
274 
284 
336 
410 
404 
370 
270 
182 
154 

3118 

LODI WATER CONSERVATION 
(IN MILLIONS) 

83 PERCENT 
RESIDENTIAL 

174 
181 
223 
365 
378 
448 
547 
539 
493 
359 
242 
206 

4,157 

30/MONTH 
TOTAL 
WELLS 

5 
5 
6 
10 
10 
12 
15 
15 
13 
10 
7 
6 

WELLS 

6 
6 
7 
12 
13 
15 
20 
10 
17 
12 
8 
7 

26/MONTH 
6 DAY 
WELLS 

6 
6 
7 
12 
12 
14 
17 
17 
15 
12 
8 
7 

REDUCED 
25 PERCENT 

131 
136 
167 
274 
284 
336 
410 
404 
370 
270 
182 
154 

3,117 

YEARLY 
SAVINGS 

44 
45 
56 
91 
95 
112 
137 
135 
123 
90 
61 
51 

1,039 
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